附件一
中德中小企业经营管理者培训项目报名表
（中/英文）
申请人情况

(请用计算机打印)
	
    个人情况

	(1) 姓名
	
	(2) 姓名拼音
	

	(3) 性别
	
	(4) 出生年月日

(必填完整)
	

	(5) 婚姻状况
	
	(6) 政治面貌
	

	(7) 户籍所在省市
	
	(8) 工作地所在省市
	

	(9) 是否有政审部门

开具政审
	
	(10) 出生地
	


	家庭情况

	(11) 家庭地址
	

	(12) 家庭电话(区号+电话)
手机（必填）
	
	(13) 电子邮箱
	


	公司情况

	(14) 公司名称
	

	(15) 公司地址
	

	(16) 行业/主要产品
	

	(17) 出口（国家、比例、直接出口或通过代理）
	

	(18) 公司是否有外资股份？哪个国家？
	

	(19)  工龄

（在此公司时间）
	
	(20) 职务
	

	(21) 办公电话
	
	(22) 传真
	

	(23) 请简要说明您在公司里所负责专业

方向及主管工作内容，最近的职务

 (请另附完整履历表)
	

	(24) 企业总人数/您所管理的人数
	                   人/             人


	外语能力

	(25) 英语
(在相应的项下“√”)
	初级
中级
高级
听力

‪
‪
‪
阅读

‪
‪
‪
口语
‪
‪
‪
写作

‪
‪
‪


	(26) 其他语言 
请说明水平
	
	
	


	教育

	(27) 高等教育
(请从您最近的学历开始)

	学校名称、地址
	院系
	入学时间
	毕业时间
	学历

	
	
	
	
	

	
	
	
	
	

	(28) 其他培训
(包括在其他国家的培训)

	学院名称
	培训项目
	时间
	培训时间
	证书

	
	
	
	
	

	
	
	
	
	


	工作经历  (请从最近的工作开始)

	(29) 雇用历史

	公司地址
	公司名称、职务
	开始年、月
	结束年、月

	
	
	
	

	
	
	
	

	
	
	
	


	培训目标

	(30) 培训目标： 请确定您的培训目标、内容
（尽可能具体）
	

	(31) 您希望通过培训达到什么样的结果？ 
	

	(32) 请描述您在培训后计划执行的行动
(例如：
- 向德国市场出口
-进口德国产品
- 成立合资公司
- ... )
	

	(33) 您的企业是否同意您的培训目标
	请提供公司的推荐函


	海外经验

	(34) 之前曾在德国或其他欧洲国家，请说明： 
- 国家

· 停留情况 (例如：培训项目、语言

课程、生意 ... )
- 停留时间
	

	(35) 之前曾在其他国家，请说明： 
- 地点
- 停留情况(例如：培训项目、语言

课程、生意 ... )
- 停留时间
	


本人如有机会参加此项目，承诺在培训期间：遵守外事纪律，遵守当地法律，服从项目的行程安排，服从集体活动，不擅自脱离团队单独行动，并且按照既定日程准时回国。

申请人签名

 日期 

我公司在此保证，如该同志有机会参加此项目，他（她）在德国期间将会遵守外事纪律，遵守当地法律，并且按照既定日程准时回国。

企业负责人签名

 日期 

（注：申请表电子版请发至email:training@chinasme.org.cn）

The Sino-German management training programme

CANDIDATE PROFILE

(Please fill in the form in English on your computer)

	Personal Details

	(1) First Name
	
	(2) Pin Yin of name
	

	(3) Sex (m/f)
	
	(4) Date of Birth
(Day/Month/Year)
	

	(5) Marital Status
	


	Home Address

	(6) Home Address
	

	(7) Home and/or Contact Telephone
(country code + city code +  number)
	
	(8) E-mail
	


	Company / Professional Details

	(9) Company Name
	

	(10) Company Address
	

	(11) Sector, main products
	

	(12) Export
(countries, rate, direct or via Agency)
	

	(13) Length of employment
(in this company, since) 
	
	(14) Position
	

	(15) Office Telephone 
	
	(16) Fax
	

	(17) Please describe briefly your professional responsibilities and duties, and your current position in the organisational scheme
(pls. attach an organisation chart on a separate page)
	

	(18) Number of staff (you are directly responsible for) 
	

	


	Foreign Language Skills

	(19) English
(please mark)
	basic

sufficient

Good

Understanding

‪
‪
‪
Reading

‪
‪
‪
Speaking

‪
‪
‪
Writing

‪
‪
‪
Pls. provide certificate(s) if available

	(20) Other languages

(basic/sufficient/good/fluent)
	
	
	

	

	Education

	(21) Higher Education
(please start with your most recent degree/professional qualifications)

	Name of University or College, Address
	Department
	Year of 
Admission
	Year of 
Graduation
	Degree

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(22) Other Training Programs
(including Training in a Foreign Country)

	Name of Institution
	Name of Program
	Year
	Length of Program
	Certificate (Y/N)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	Work Experience  (please start with your most recent job)

	(23) History of employment

	Address of Company
	Company, Position
	Month, Year Start
	Month, Year End

	
	
	
	

	
	
	
	

	
	
	
	

	

	TRAINING OBJECTIVES

	(24) Training Objectives: Please, specify your training objectives: (be as specific as possible)


	

	(25) What results would you like to achieve through the training?

	

	(26) Please describe the actions you plan to implement after the training.
(E.g.
- Export of goods on the German market
- Import of German goods
- Creation of joint ventures
- ... )

	

	(27) Does your company agree with your training objectives?
	Please provide recommendation letter from your company.

	

	OVERSEAS EXPERIENCE

	(28) Previous stays in Germany or other EU member states. Please indicate: 
- Location
- Nature of stay (e.g. Training programme, language course, business, ... )
- Duration / date
	

	(29) Previous stays in other countries. Please indicate: 
- Location
- Nature of stay (e.g. Training programme, language course, business, ... )
- Duration / date
	


Candidate's Signature

 Date 


CEO Signature

 Date 

COMPANY PROFILE
Guideline for filling out the Application Forms
PLEASE READ CAREFULLY BEFORE FILLING OUT THE APPLICATION FORMS!

Your application forms are the working material for the education centres. The programme for your stay will be developed on the basis of the data you provide. Hence, it is important that the applications are filled out accurately and neatly.

1. Before filling out the applications forms read them carefully.

2. All applications forms must be filled-out in English.
3. The forms must be filled-out either electronically. Make sure that your handwriting is clear and your First and Last Names are written exactly as they appear in your passport.

4. Make sure that you indicate correct telephone numbers, including your city/town code. The phone numbers have to be written in such way that they can be dialled from abroad. The same concerns mobile phone and fax numbers. CCBCC, InWEnt and Educational Centres must be able to contact you, therefore it is in your interest to provide the accurate data.
5. Make sure to write correct E-Mail address. You will be contacted per E-Mail by the educational centre where you internship will take place. Hence, it is very IMPORTANT that you have an access to the internet and that you check your E-Mail regularly.
6. In the case of multiple choice questions make sure to cross the necessary as follows:

(Mixed form of ownership (private & state)
· Holding

· Ltd.
· Joint stock
· Joint venture
Please mark the answer ( and shadow.
In case of any changes to your data, internship goals or other information, please immediately inform us. 

	1. Candidate Personal Data

	1.1 First name
	

	1.2 Last name
	

	2. Company Data

	2.1 Full name of the company
	

	Website of the company
	

	2.2 Year of foundation
	

	2.3 Address of the company
	

	2.4 Phone number

(country code + city code + number) and Mobil Phone
	

	2.5 Fax number
	

	2.6 E-mail
	

	2.7 Name of the CEO
	

	2.8 CEO’s phone and fax numbers
	

	3. description of the company

	3.1 Type of ownership
	· Private company

                   
· State owned company

· Mixed form of ownership (private & state)

Other, please specify________________________________

	3.2 Juridical Status of the Company
	· Holding

· Ltd.
· Joint stock
· Joint venture

Other, please specify________________________________

	3.3 Activity profile
	· Production

· Trade

· Services

· Financial Sector

Other, please specify________________________________

	3.4 Branches
	· Energy

· Mining

· Chemical and/or Oil Industry

· Metal-processing Industry

· Textile Industry

· Wood-working Industry

· Machine-building

· Building

· Agriculture

· Food Industry

· Transport / Logistics

· Wholesale/Retail Trade

· Hotel and Restaurant

· Publishing

· Tourism

· Investments: Banking, Credit Institutions

· Post and Telecommunications

· Mass media

· Consulting

· Medicine

Other, please specify________________________________

	3.5 Products/services and their percentage of company’s annual output
	

	3.6 Annual turnover (approximately, in USD or Euro)
	

	3.7 Share in company’s export (in %)
	

	3.8 Number of employees 
	In your company__________

In your division ___________



	4. Products and Services

	4.1 Describe the profile of your company. (What does your company do?)


	___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________
___________________________________________________



	4.2 Name products which the company produces or / and services it provides
	___________________________________________________

___________________________________________________

___________________________________________________



	5. Contacts with German Partners and the nature of Cooperation

	Name and address of the company
	Phone, Fax, E-mail
	Contact person and his/her position
	Nature of cooperation.
	Partners since (year) 

	
	
	
	
	

	
	
	
	
	


	6. Contacts with other foreign Partners and the nature of Cooperation

	Name and address of the company
	Phone, Fax, E-mail
	Contact person and his/her position
	Nature of cooperation.
	Partners since (year) 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	7.Additional Information

	7.1 Name the main challenges your company is facing at the moment
	

	7.2 Name your company’s expectations regarding the internship of the applicant


	

	8. Information About the Companies you would like to visit in Germany

	8.1 Do you already have an agreement with a particular German company regarding your internship?
	· Yes
· No
If Yes, please specify below the Name, Address, Telephone number of a company and the Name of the contact person.

	Company Name
	Address
	Telephone/Fax
	E-Mail
	Name of the contact Person

	
	
	
	
	

	
	
	
	
	

	8.2 Specify the profile of the German company you would like to establish contacts with
	

	8.3. Would you like to buy equipment in Germany?
	· Yes
· No
If yes, specify below type of the equipment you would like to purchase. If you already know the company name that sells this kind of equipment fill in the necessary information. 

	Type of equipment
	Company Name
	Address
	Tel./Fax/ E-Mail
	Name of the contact Person

	
	
	
	
	

	
	
	
	
	


9. If available, attach a booklet about your company.
Candidate's signature____________________ Date _________________
CEO's Signature _____________________ Date ______________________
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请附照片电子版
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